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TOPIC AREA I: FORMS AND LOAN PROGRAMS 
 

Upon completion of this unit, the learner will know and be able to: 
 

Educational Objective 1: Forms and Loan Programs 
Identify and discuss the forms that are currently causing issues for agents in the 
field, emphasizing purpose, standards of practice, and pitfalls, as well as specific 
loan program updates affecting the industry. 

 
Specifically, the learner will know and be able to effectively utilize the following 
forms in a residential real estate transaction where appropriate: 

 
• Escalation Clause (15 Min) 

• Benefits and pitfalls: Students will learn when it is appropriate to use an 
escalation addendum and when it may not be appropriate to use, and how to 
identify when the benefits outweigh the disadvantages in a transaction and how 
to use this tool correctly. 

 
• Evidence of Funds (5 Min) 

•  Students will gain competency in using evidence of funds on all transactions 
(unless buyer is required to provide no cash for closing). 

 
• Sales Involving Contingent Buyers (Understanding the complexity of buyer’s 

selling current house to purchase sellers property) (20 Min) 
 

• Contingency on selling and closing the buyer’s property is the most 
complicated process. Provide a basic explanation on of how these 
processes work together and their overall effectiveness in the transaction. 

 
• The learning could include: 

• How to use 
• Risks associated with buyer waiver 
• Risk to the seller if buyer’s earnest money is low 
• Inconvenience to the seller waiting for the sale to close 



• Uncertainty of closing 
 

• Explanation of the importance of the seller seeing the 
pending purchase and sale agreement for the buyer’s 
pending sale contingency transaction. 

 
• Inspection Clause (20 Min) 

 
• Students will receive information regarding the overall function of the inspection 

addenda 
 

• Inspection Response (10 Min) 
• Students will receive information regarding the mandatory notice process. 

 
 

• Students will be given effective methods for drafting the inspection 
response request for seller concessions. 

 
• Terms of closing and possession (10 Min) 

• Students will review information relating to timeframes for closing and 
possession. 

 
• The learner will also know what updates the Veteran’s Administration has 
adopted with regard to the VA loan program with regard to: (15 Min) 

 
• VA closing costs 

a. What closing costs the veteran borrower can and cannot pay 

 
• VA Loan limit – specific to the broker’s area 

• Explain that loan limits are established by area and provide 
resources to students so as the students may verify the 
information. 

 
 

TOPIC AREA II: LEGISLATIVE UPDATE 
 

Upon completion of this unit, the learner will know and be able to: 
 

Educational Objective 1: Common Concepts 
Identify and describe Identify and describe common concepts relating to Washington 
State residential real estate legislative issues. 

 
Specifically, the learner will know and be able to identify and describe: 

 



• Real Estate Excise Tax Legislation (ESSB 5998) 
• Change in excise tax from a flat fee to a graduated rate structure 
• What types of properties are exempt from this rate structure 
• Change in time period concerning controlling interest transfer or 

acquisition 
 

• Business and Occupation Tax Rates 
• Services industries affected by new legislation 

 
 

• Clarification on Protected Classes 
• Review the Federal Protected Classes (https://www.eeoc.gov/) 
• Review the additional Washington State Protected Classes 

(https://www.hum.wa.gov/fair- housing) 
 

 

• Landlord Tenant Law Update (2019-2020 Legislative Session) 
• Update on HB 1440, timely notice for rent increases 
• Update on SB 5600,timely notice for economic evictions (rent payment) 
• Update on HB 1462, timely notice for building demolition, major 

rehabilitation or change in building’s use. 
 
 

TOPIC AREA III: BUSINESS PRACTICES UPDATE AND PROFESSIONAL 
STANDARDS 

 

Educational Objective 1: Understanding the basis of professional 
Cooperation with fellow licensees as well as the public. 

 
Specifically, the learner will know and be able to identify and describe: 

 
 

• Professional cooperation with fellow licensees as well as the public. 
 

• Managing Broker responsibilities with regard to actually managing a firm or 
branch office or as a team leader. 

 
 

• Timely presentation of all written offers (RCW 18.86.030(1)(c)) 
• What is meant by the requirement to present all written offers, 

written notices and other written communications? 
• Definition of “a timely manner” 

 



• Multiple Offer Scenarios 
• Evaluating offers based on a buyer’s ability to close on terms 

acceptable to seller. 
• Avoiding evaluating offers based on discriminatory information 

or protected classes. 
• Seller and Buyer options when facing multiple offer situations. 
• Time is of the essence when presenting offers 
• Best practices in multiple offer situations 

 
11. Final Exam 
 


